
Crownbridge School 

U:\Schools\Crow7012\Policies\Curriculum Policy Documents\Key Skills Policy.doc 

 
 

 
 
 

 
 
 

Key Skills 
Policy



Crownbridge School 

U:\Schools\Crow7012\Policies\Curriculum Policy Documents\Key Skills Policy.doc 

 
Curriculum Policy for Key Skills 

 
1.  Introduction 
 
The whole curriculum provided at Crownbridge School focuses on preparing pupils for their lives 
as adults and equips them for their future roles in their community. 
 
Whilst knowledge and understanding of subject related concepts and information forms an 
integral part of the whole school curriculum (based on the National curriculum framework) and 
has relevance and value, it is the key generic aspects of learning and associated skills that are 
seen as more meaningful and make up it’s core. 
 
2. Rationale 

 
Due to significant difficulties in learning pupils at Crownbridge School are working within the 
early stages of thinking and learning, attaining at a level appropriate to their development rather 
than their chronological age. Developing knowledge and concepts presents a great challenge. 
 

At the first stages of learning the balance of the curriculum constitutes the development 
of generic skills and individual education plans (IEP’s). Subjects being the ‘context for 
learning’. This we call FOUNDATION LEVEL. Within ‘P’ levels 1 - 3 
 
At the next stage of thinking and learning subject thinking is beginning to develop. Key 
skills and IEP’s continue to dominate the balance of curriculum provision, but some 
subject knowledge is planned by teachers and accessed by pupils in ‘outline’ not ‘depth’.  
This we call the ACCESS LEVEL. Within ‘P’ levels 4 – 7 
 
At the next stage pupils are able to access learning and develop concepts, knowledge 
and skills in subject areas, be it at a fundamental level. They are provided with learning 
objectives directly linked to national curriculum subject programmes – mainly attaining 
within key stage level 1. These pupils are taught the subject content ‘in more depth’. This 
we call EXTENSION LEVEL. Within ‘P’ levels 7, 8 and national curriculum level 1 
 

In summary, Crownbridge whole curriculum is made up of key skills, individual education plans 
and subjects / areas of the national curriculum. 
The balance of each depends upon the capacity of each individual pupil to develop and extend 
his or her thinking and learning. Teachers are responsible for assessing pupils learning and 
differentiating the curriculum to meet their individual needs. 
 
3.  Definition 
 
Skills required to learn (learning to learn skills) are labelled and categorised differently by 
different theorists and practitioners. Following a professional development activity staff at 
Crownbridge considered their own working definition. The subsequent guidance supports the 
processes of teachers planning, delivery and assessment. 
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KEY SKILLS: 

 
Communication* (including literacy) 
Application of number* 
ICT 
Working with others / social skills 
Problem solving / thinking skills 
Improving own performance 

 

 also known as Basic Skills 
 
See Appendix A for additional guidance 
 
4.  Progression 

 
     Underpinning the Key Skills is the area of THINKING. 
        
     For pupils with learning difficulties learning to think is not achieved spontaneously.  They   
     have problems attending to sensory incoming information, interpreting it, storing it and  
     retrieving it.  As a consequence the whole school curriculum incorporates thinking skills as a 
     pivotal component.  Thinking skills can be broken down further into the following aspects:- 

 
Enquiry 
Reasoning 
Creative thinking 
Information processing 
Evaluation 
 
*See appendix B for additional guidance 

 
5.  Planning 
 
Key skills are delivered via many links with other areas of learning including, individual 
education plans and national curriculum programmes of study. 
Some teaching will happen in a continuous form, across activities and throughout the day (e.g. 
communication). 
Some teaching will occur during lessons / activities which have a close link to the key skill area 
(e.g. numeracy skills in maths lesson). 
Other teaching will require more planning, as links with other aspects of planning are less clear.  
These arrangements will be set up specifically and stand alone (e.g. travel training). 
 
6.  Assessment, Recording and Reporting 
 
Why Record? 

 To monitor pupils’ progress 

 To influence future teaching 

 To report progress at Annual Review and End of Year Report 

 To celebrate pupils achievements  
 
(See assessment policy) 
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How? 
 
Staff assessment is used to formulate judgement.  At Crownbridge school we assess what we 
value, rather than teach what we are expected to test.  Consequently all pupils are assessed in 
the following areas:- 
 

 Communication 

 Numeracy (including thinking /  problem solving) 

 PSE   (including working with others & reviewing own performance) 

 ICT 

 Enquiry / Thinking 
 
Every year this information is recorded summatively using: 
B squared assessment tool and ‘Pre national curriculum’ levels. 
 
7.  Organisation 
 
Community Links 
 
For primary and secondary pupils most teaching and learning in the area of key skills 
acquisition takes place in the school setting, occasionally for some at other schools.  They are 
also involved in visits to local amenities linked to their termly projects. 
 
For KS4 and post 16 students it is important that they begin to transfer their key skills into real & 
meaningful situations.  This will include regular visits to community amenities, links with local 
colleges and work experience placements. These links enable pupils to generalise & transfer 
learning across contexts. 
 
8.  Parents & Governors 
 
It is essential that parents become involved in working in partnership with staff.  Information is 
shared via:- 

 Home school books 

 Planning at Annual Review Meetings 

 Other planning meetings 
 
Governors approve Curriculum policy and visit school to gain further insight into teaching and 
learning. 
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APPENDIX A 
 

Key Skills Guidance 
 

COMMUNICATION: 
 
May involve 

 Body language 

 Facial expressions 

 Eye pointing 

 Objects of reference 

 Communication aids 

 Photographs and pictures or symbols 

 Print 

 Communication aids 

 Signing 

 ICT 

 Sounds and spoken words 
 
Includes: 

 Responding to others 

 Communication with others, expressing preferences and needs 

 Interacting with others, mutual gaze, joint attention 

 Communicating effectively using preferred methods of communication 

 Communicating for a variety of purposes 

 Communicating appropriately in different contexts 

 Recognising and obtaining information 

 Recording and recalling information in a variety of ways 

 Applying emerging literacy skills 
 
APPLICATION OF NUMBER 
 
Includes: 

 Exploring and manipulating objects 

 Object permanence 

 Recognising, predicting and interpreting patterns and routines, sequences of events 
throughout the day, copying a drumbeat 

 Matching, sorting, grouping, comparing and classifying objects 

 Collecting, recording, interpreting and presenting data 

 Being able to understand the use of mathematical language to solve practical 
problems 

 
INFORMATION TECHNOLOGY: 
 
Includes: 

 Engaging with a range of stimuli, tracking images, listening to recorded sound effects 
etc 

 Working with computer generated models, choosing form 2 options on a screen 
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Information Technology (cont). 
 

 Affecting the environment, using a switch to start music, to attract attention etc 

 Promoting independence, using a joystick to steer a powered wheelchair 

 Enabling and improving communication, taking photos to communicate ideas, using 
speech devices, using e-mail 

 As source of information, using television, e-mail, internet CD ROM etc 
 

WORKING WITH OTHERS: 
 
Includes 

 Developing social skills, awareness and tolerance of others, turn-taking, sharing 

 Gaining, maintaining or directing the attention of others, vocalising, signing to ask to 
join an activity 

 Adopting and accepting different roles appropriate to the setting, group leader, 
recorder 

 Recognising the rules and conventions of different group, parties, playground games, 
1:1 conversations, work experience 

 Recognising a common purpose, working together to create a drama scene 
 
PROBLEM SOLVING 

 
Pupils may: 

 Explore objects and materials by using their senses 

 Explore and develop understanding of cause and effect 

 Use ‘trial and error’ to solve simple problems 

 Apply prior experience and learning to approach a problem they have encountered 
before 

 Draw attention to a problem they have encountered and seek assistance, if required 

 Predict possible problems that may arise in certain circumstances 

 Review what has been done and evaluate outcome 
 
IMPROVING OWN LEARNING AND PERFORMANCE: 
 
Includes: 

 Recognise why a task is carried out and what it involves, joining in with the activity, 
clapping, spreading butter 

 Recognise the completion of a task, follow a sequence of symbols as a way to 
achieve an agreed outcome 

 Communicate preferences and choices, 

 Give reasons for individual preferences 

 Recognise personal achievements 

 Recognise difficulties experienced, using a tin opener, 

 Identify and evaluate strengths and weaknesses 

 Learn from mistakes 

 Set targets 

 Develop attention and concentration, progressing from external controls to self control 
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PROBLEM SOLVING: 
Involves: 

 Perception 

 Thinking 

 Action 

 Evaluation 
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Curriculum Policy for Key Skills 
 
 

APPENDIX B 
 

Thinking Skills Guidance 
 
Thinking skills can be broken down further into the following aspects:- 
 
ENQUIRY 

 
Pupils may: 

 Explore objects and materials by using their senses 

 Explore and develop understanding of cause and effect 

 Listen and remember information discussed in a group or 1:1 

 Ask questions 

 Participate in simple experiments  
 
REASONING: 
 
Pupils may demonstrate that they can 

 Pay attention to stimulus 

 Anticipate events 

 Explore simple cause and effect activities 

 Link objects, events and experiences 

 Communicate about their actions based on practical experiences 

 Explain what they have done 

 Use language of similarity and difference 

 Offer simple conclusions based on practical experiences 
 

CREATIVE THINKING 
 
Pupils may: 

 Respond to a range of stimuli 

 Explore a range of resources and materials 

 Follow ideas introduced by someone else 

 Generate their own ideas 

 Try different approaches 

 Ask ‘Why’ ‘How’ questions etc 

 Make connections and see relationships 

 Reflect critically on ideas, action and outcomes 
 
INFORMATION PROCESSING 
 
Pupils may: 

 Give attention to a range of stimulus using their senses (looking, listening, touching) 

 Obtain incoming knowledge through their senses 

 Make meaningful controlled actions (to locate source of stimulus, reaching out, 
exploring) 

 Use knowledge to solve simple problem (anticipate, remember) 

 Recall information over increasing periods of time 
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Information processing (cont.) 
 

 Answer simple questions 

 Report events 

 Know where to look for information 

 Record information in a simple format 
 
EVALUATION: 
 
Pupils may demonstrate 

 Pay attention to activities 

 Concentrate for increasing periods of time 

 Communicate preferences 

 Recognise personal achievements and that of others 

 Recognise the completion of a task 

 Give reasons for preferences 

 Express own views 

 Recognise and tell of difficulties experienced 

 Identify strengths and weaknesses 

 Refer to agreed criterion to make judgements 

 Set targets of what to work on next 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
APPENDIX C 
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MANAGING FEELINGS: 
 
Pupils may demonstrate 

 Communicate emotions  

 Respond to calming activities 

 Label feelings 

 Recognise feelings in themselves and others 

 Stop and think before doing 

 Learn from experience 

 Identify triggers to feeling /  own behaviour 

 Reflect on experience, events 
 
 
MOTIVATION: 
 
Pupils may demonstrate 

 Attend to an activity 

 Engage in an activity for increasing periods of time 

 Sustain an activity they enjoy 

 Work for a reward 

 Recognise achievements and celebrate them 

 Work despite distractions 

 Organise resources needed to complete a simple task 

 Recognise things they enjoy and dislike 

 Take responsibility for a task and complete it 

 Carry out an activity directed by staff 
 
EMPATHY: 
 
Pupils may demonstrate 

 Show an interest and pay attention to other people 

 Gain attention of others 

 Take turns and share with others 

 Listen to others, take turns in conversations 

 Accept rules of groups and follow them 

 Work as a member of a group 

 Recognise and label the feelings of others 

 Recognise similarities and differences in people 

 Recognise when others may need help and what to do 

  Anticipate the feelings of others in certain situations 
 
 
 

 
 


