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ENGLISH & LITERACY CURRICULUM POLICY 
 

1. INTRODUCTION 
 

Literacy is one of the fundamental building blocks to learning.  We therefore consider the 
teaching of Literacy a high priority at Crownbridge.  We aim to provide for the needs of all pupils 
so they can achieve as highly as they can in English according their individual abilities. 
 
The school advocates a Total Communication approach encompassing non-verbal, verbal and 
written. 
 
At Crownbridge we strive for the pupils to: 
 

 Have access to Literacy at all five Key Stages. 

 Develop their expressive and receptive communication skills. 

 Communicate their needs, choices and feelings. 

 To develop powers of imagination and creativity. 

 Be introduced to, and have experience of a breadth of appropriate literature. 
 
1.1 ENTITLEMENT  
 

Pupils will have the opportunity to cover the necessary curriculum content: 
 

 Speaking & Listening 

 Reading 

 Story Telling 

 Writing 

 Drama 
 

Activities are planned to ensure breadth and balance.  English can be taught as a discreet 
subject, linked with other subjects in a cross curricular manner or continuously throughout the 
school day. 

 
1.2 KEY SKILLS 
 

A focus on Key Skills is seen as the foundation of supporting pupils individual educational needs. 
 
Teachers will plan for pupils to practise and apply the skills acquired through Literacy lessons to 
other areas of the curriculum.  Evidence for this focus on Key Skills can be seen in teachers 
planning.  Pupils individual education plans and school assessment systems will also influence 
lesson content. 

 
2. THE NATURE OF ENGLISH & LITERACY 
 
2.2 SUBJECT ORGANISATION 
 

All subjects are considered to be a vehicle to extend and consolidate pupils Literacy skills.  Pupil 
provision is related to individual attainment, IEP targets with a focus on key skills. 
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3. IMPLEMENTATION 
 
3.1 APPROACHES TO SPEAKING & LISTENING 
 

 Crownbridge School values and seeks to promote pupils expressive and receptive 
communication skills. 

 

 There is an emphasis on developing communication needs, wants, ideas and feelings to a 
variety of people, both verbally and / or the use of a range of communicative gestures or 
systems. 

 

 A Total Communication approach is valued at Crownbridge for those pupils who do not yet 
possess conventional language skills. 

 

 In consultation with the speech therapist the following stages have been identified:- 
 

● Pre intentional 
● Intentional 
● Early Language 
● Later Language 
 

 Strategies used include:- 
 
   ● Touch / sensory cues 

● Objects of reference 
● Photographs & Pictures 
● Symbols 
● Alternative and Augmentative Communication (AAC) Systems 
● Information Communication Technology (ICT) 
● Signing 

 

 Links with the Speech and Language Therapy Service are maintained and reviewed.  The 
service provides:- 

 
● Assessment and diagnosis of communication difficulties 
● Advice regarding how to manage these difficulties for     
   family and staff 
●Skills development intervention with individual pupils when appropriate 
● Training and service development for staff 
 

 Regular communication groups are part of a differentiated approach, and are aimed at 
supporting pupils with sensory impairments.  These are co-ordinated by the Visually 
Impaired and Hearing Impaired Services, and delivered collaboratively with Crownbridge 
Staff. 

 

 Tertiary department offer support in counselling sessions interview techniques and 
opportunities for presenting work to an audience using ICT. 
 

3.2 APPROACHES TO READING 
 

For our pupils with learning difficulties reading is the tool used to interpret the world.  Strategies  
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to enable pupils to access reading skills such as phonics, grammatical awareness, 
comprehension, contextual understanding and information gathering are listed below: 
 

 Object of reference 

 Routines 

 Signs 

 Story Sacks 

 Photographs  

 Pictures 

 Word and Clicker 5 

 Conventional Texts (books, comics) 

 Reading scheme – the main scheme is Ginn Reading 360.  However there is a graded 
system teachers are able to use to support and vary the pupils reading experience. 

 Pupils will have access to a variety of genre including social sight information i.e. T.V info / 
labels, newspapers, letters, timetables. 

 
As well as formal reading skills, meaning is derived from visual and tactical representations i.e. 
facial expressions, symbols, pictures or objects. 

 
3.3 APPROACHES TO WRITING 
 

 Teachers recognise that for the majority of our pupils writing can be interpreted as the 
activity a pupil uses to record or express their experiences. 

 Pupils will be helped to develop hand-eye co-ordination skills that may lead to the 
emergence of mark making and the understanding that the written word carries meaning. 

 Adults may act as scribes to support pupils’ creativity. 

 Pupils will use symbols, photos, pictures etc to record activities. 

 Symbols will be used to support composition, letter writing and compiling lists and 
instructions for some pupils. 

 Pupils will be encouraged to use ICT to record their work i.e. switches, plasma screen and 
touch screens. 

 Recordings of pupils talking using a tape recorder or video. 
 
3.4 APPROACHES TO DRAMA 
 

Drama provides a valuable motivator to promote speaking and listening skills.  All the pupils will 
have the opportunity to: 
 

 Be involved in Role Play Activities 

 Take part in class assemblies. 

 Take part in class or whole school productions. 

 Benefit from visiting theatrical groups or artists. 

 Wherever possible, attend professional productions in a theatre setting. 
 
4. MANAGEMENT OF ENGLISH & LITERACY POLICY 
 
4.1 ICT PROVISION & ACCESS 
 

Pupils have access to a variety of equipment and programmes to support their learning.  These 
include: 
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 Boardmaker – used to support communication. 

 Widgit “writing with symbols” – used to support emerging readers and as a communication 
aid. 

 Clicker 5 is provided to support emerging readers & writers 

 A variety of computer software 

 Cameras and video are used in the making of resources to support individual needs and 
teachers planning. 

 All classes have a Big Mac switch and dual operation switch operated communication aid. 

 A plasma screen / touch screen and other switches are used to promote visual recognition 
and reading. 

 
4.2 ASSESSMENT 
 

Work will be assessed in line with the Assessment Policy.   
The following are used: 
 

 B Squared 

 BARE (Below Age Related Expectations) 

 Route Map for Learning – P1 – 3 

 INSTEP – National Curriculum Level 1 and above. 

 PACE – used as a summative assessment at the end of Key Stages. 

 Teachers will keep on going reading records. 

 Referrals are made by teachers to the Speech and Language Therapists who will carry out 
assessments as necessary. 

 Parents are informed of progress through annual review, end of school reports and end of 
Key Stage assessment. 

 
4.3 PLANNING 
 

 Planning is taken from The Equals Scheme of Work together with the Long Term Planning 
outline for English as discreet unit for breadth for literature and Literacy devised at 
Crownbridge. 

 Nursery and Foundation Phase follow the Foundation Stage Language, Literacy and 
communication strategy. 

 Key Stages 2 + 3 work is taken from topics which vary in each key stage.  However, teachers 
will look at the individual needs of the class and plan accordingly.  There is further 
differentiation for PMLD pupils. 

 The Tertiary department follow the Moving On Literacy Scheme. 

 IEP’s will have an influence on lesson planning in Literacy. 

 With high priority given to Key Skills, teachers endeavour to include Literacy Skills in all 
subjects and plan accordingly. 

 Circle Time has a Literacy focus.  The length of these lessons will depend on the ability of 
the pupils. 

 Planning is done termly and monitored by the Headteacher, Deputy and Literacy co-
ordinator. 

 
6. HEALTH & SAFETY ISSUES 
 
 Teachers use their professional judgement based on “risk assessment” practice when using a  
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wide range of associated tools/ equipment. It is the responsibility of all staff to be aware of 
possible health and safety issues. Any specific issues related to a unit of work are highlighted 
with class teachers by the subject manager via the medium term plan. 

 
7. POLICY REVIEW 
 

This policy also needs to be read in conjunction with the following school policies: 
 

 Assessment Policy 

 ICT Policy 
 
This policy is reviewed annually by the subject manager who reports to the Head teacher after 
which any agreed amendments are presented to Governors for approval. 

 


